CAMPUS-WIDE FREE PRINTING

(Pharos Secure Release)

HOW TO SIGN UP (ID Enrollment)

. When prompted, sign-in using your
Logln toa Buffalo State email address and

Buffalo State Com puter password. Your browser will display

a confirmation indicating successful

authentication. You can close this
message before continuing.

Authenticated successfully

Open Pharos Secure
Release app

You may close this browser tab.

You should then see a screen displaying
Windows

a system generated passcode for your
account.

This passcode is the unique user ID
that will allow you to print without your
o 41/231/223;32 & Bengal ID Card. The first time you
attempt to print after completing the

enrollment process, you will need to

macOS @& B ¥ 6 ® R enter this passcode at the printer.

Show Main Window Click Continue.

5 Pharos Secure Release Setup Guide

Register a Mobile Device
[ Open User Portal

wa Quit |

Passcode Authentication

Below is your user assigned passcode, that you can use to
authenticate yourself at a printer.

When the Welcome to Pharos Asnsel

A
Secure Release screen opens, ontinue (&)

click Login to continue.

T You will also receive an email from

| no-reply(@beacon.pharos.com with

a subject of “Pharos Secure Release
Passcode Reference” with the passcode
for future reference.

Welcome to Pharos Secure Release

Login to continue (»)

Pharos Secure Release is notifying you that this email address has been
used to register with the product.

As a courtesy, in this email you will find the system generated Passcode that
was provided at the time of registration. The Passcode can be used at the
print device as an alternative means of identification.

Please save this email for future reference.

m—gp> a15n3]

If you did not initiate this registration, please contact your local IT administrator.




CAMPUS-WIDE FREE PRINTING

(Pharos Secure Release)

HOW TO PRINT

Prl n te r S e | eCt I O n Printer:| Pharos Secure Printer ~ Properties
M * opies: : rintin cale (black and white; 1] Save ink/toner @
When printing, select the o] P gescle(tedanduiie) (s
. Pages to Print Scale: 96%
Pharos Secure Printer from ®nm  Ocmem O [ 5xlinche
the drop-down list. e
Page Sizing & Handling (i)
Here is one example of the See Poste Multple Booklet
M OFit O Actual size
Prlnt menu Screen' ©Shrinkuversizedpages (O Custom Scale: i700 %
. D C0Se paper source 13, size
Depending upon the program ih = fb"m”e
| Print on sides of paper
you,re uslng to Prlnt, Choose (@) Flip on long edge (O Flip on shortedge
Orientation: e e . —
properties to make sure your ®rso  Ofortmk  OLandscape
M Comments & Forms < '— 2
color settings are accurate. -~ | — Page1of4
Page Setup... Print Cancel

The Following steps are done at the printer you’ve chosen

Account authentication is Resst =

u ) b"ﬁ'ﬁass'ﬁ Secure Print Login v u ) b“ﬁ'w“gé'ﬁ'f Secure Print Login

required in order to print.
Scan your Bengal ID or
select Passcode Login to 2

Tap your Buffalo State ID to sign in. —_

enter YOUI' passcode.

= e

 peset Print Options Menu

& URESAY

Documents selecled 0171 Total pages 0 pages

After selecting speciﬁc documents from the

Review Documents Menu, select Print Options

I Copies A Print Side A I

You will have two options for printing:

Review Documents — Use this option to view a list of all of IE ‘ igi e .

the documents you have sent to the Pharos Secure Printer

and select additional print/retain options available (below) Vv Vv

Print All - Use this option to simply print all of the L Documents selected: 1/ 1 Total pages: 4 pages o

documents you have sent to the Pharos Secure Printer and H _

remove them from the print queue.

Review the options available and make changes using the arrows.

“ | BUFFALO STATE Select Print to simply print all of the documents you have
mex ™ UNIVERSITY )
selected and remove them from the print queue.
[] Microsoft Word - Standard Test - Portrait - Four Pages.docx . . .
4 pages |y @utaiostate 2du | 1:10 pm | Select Print and Retain to print all of the documents you have

selected and retain them in the print queue.

Select “Sign Out” when done.

Documents selected 0/ 1 Total pages 0 pages




